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“Let Christ Shine Through You”

A Foreword from the Director of
Education
Session 2022-2023
This handbook contains a range of information about your child’s school which will be of
interest to you and your child. It offers an insight into the life and ethos of the school and
also offers advice and assistance which you may find helpful in supporting and getting
involved in your child’s education.
Falkirk Council is keen to work with parents, not only to allow you a greater opportunity to
contribute to your child’s education, but also to encourage you to play a greater role in
the life of the school as a whole. We offer a number of opportunities when you will be
able to make your voice heard in relation to your own child’s education, your local school,
and Children’s Services as a whole.
Throughout each school year there will be opportunities for you to discuss your child’s
progress with his/her teacher. There will also be Council-wide events for parents
organised by Children’s Services. These events are spread across the school year and each
focuses on a particular theme. The events are open to all parents and they are also
attended, wherever possible, by the Education Portfolio Holder as well as members of the
Service’s Management Team. Each session offers parents an opportunity to ask questions
about aspects of their child’s education. Dates for these events will be issued by your
child’s school and we hope you will be able to come along and hear about, and contribute
to, our plans for Education in Falkirk.
We are pleased to introduce this handbook for session 2021/22 and trust it will provide
you with all the relevant information you may need concerning your child’s school. If you
have any queries regarding the contents of the handbook please contact the Head
Teacher of your child’s school in the first instance who will be happy to offer any
clarification required.
Robert Naylor
Directors of Children’s Services
Falkirk Council

DISCLAIMER
The information in this school handbook is considered to be correct at the time of publication (December 2020), however, it is possible, particularly as the result of the COVID19 pandemic, that there may be some
changes/inaccuracy by the start of the school term in August 2021.
Footnote: If you want a printed copy of this handbook, please ask the school.
It may be possible to offer some assistance in helping to translate all or part of this handbook to parents whose first language is not English. Enquiries should be directed in to the Communications Officer for Children’s Services
(tel: 01324 506600).
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Welcome from our Headteacher
Welcome to St Mungo’s High School.
As a Catholic school our ethos is firmly based on Gospel values. We
are committed to the education of the whole person: spiritual,
intellectual, social, moral and physical. Our values are faith,
tolerance, compassion, forgiveness, love and respect.
Every pupil who attends St Mungo’s will be valued as an individual
and given every possible support in their academic, personal, social
and spiritual development.
We have a lot to be proud of at St Mungo’s, particularly the excellent facilities we have to
offer and the determination and dedication of the staff to ensure that every pupil reaches
their full potential. We are proud of pupil academic results and provides a very extensive
range of opportunities for pupils to get involved in a wide range of extra-curricular
activities such sport, music, leadership, mentoring and many other personal development
activities.
This handbook should give you an insight into the life of the school and many of the
people and activities which make up our vibrant community and give you confidence in
the excellent quality of education which we aim to provide.
From our pupils, we expect the highest standards of personal conduct, commitment to
academic excellence and enthusiastic involvement in the wider life of the school.
Please feel free to contact the school for further information or should you wish to visit
the school. I look forward to meeting you.
God bless

Stephen Phee
Headteacher
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Vision, Values and Aims
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St Mungo’s High School
We are incredibly proud of the achievements of the young people from our St
Mungo’s com- munity. We take every opportunity to share these successes with you
via Twitter, School App, Instagram, Newsletters and displays. Parents are also
contacted by email so please ensure we have an up-to-date email address for you on
our system. We do also contact parents using our groupcall text messages so please
ensure we have a correct mobile number.
Twitter: @StMungosFalkirk

Instagram: stmungoshighschool

School App is free from the App Store or PlayStore.
Our annual Standards and Qualities Report details our School Improvement progress
and this can be found alongside our School Improvement Plan, and school policies on
our website.
Falkirk Council Policies can be accessed through Falkirk Council
website also.
http://www.stmungoshighschool.co.uk/school-information/
http://www.falkirk.gov.uk/services/schools-education/

DISCLAIMER
The information in this school handbook is considered to be correct at the time of publication (December 2021), however, it is possible, particularly as the result of the COVID19
pandemic, that there may be some changes/inaccuracy by the start of the school term in August 2021.
Throughout this handbook the term ‘parent’ has the meaning attributed in the Standards in Scotland's Schools Act 2000 and the Scottish Schools (Parental Involvement) Act 2006. This
includes grandparents, carer or anyone else who has parental responsibility for the child.
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OUR SCHOOL
St Mungo’s High School is a six year Roman
Catholic comprehensive school based in Falkirk.
We cover the entire Falkirk area from Bo’ness
to Bonnybridge.
We have a dedicated team of staff who teach in
what we believe are one the finest educational
facilities in Scotland. Together we work to
achieve our school mission statement providing
the highest quality education while nurturing
the faith of all our pupils and with love and
compassion permeating all that we do.
We value those who learn and work here and we aim to promote a strong sense of
community within and beyond the school.
We have a highly committed staff who will get to know your child as an individual, and
ensure that they progress academically, spiritually, personally and socially. We have
strong bonds with our pupils and with our parents and we firmly believe that by
working together, and supporting one another, we can secure the best future for all of
our pupils.
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SCHOOL CONTACT DETAILS
St Mungo’s High School
Merchiston Avenue
Falkirk
FK2 7JT
Tel: 01324 614614
Fax: 01324 506601
E-mail: stmungoshighschool@falkirk.gov.uk
Website: http://www.stmungoshighschool.co.uk
Headteacher: Mr Stephen Phee
Chair of the Parent Council: Mrs Tracey White

Twitter: @stmungospc

PTA Twitter: @stmungospta1

Email: stmungospta@outlook.com

There is accommodation for 1400 pupils and, at the beginning of session 2020-21 the school
roll was 1203

Our associated Cluster Primary Schools are:
Sacred Heart Primary School, Grangemouth
St Andrew’s Primary School, Falkirk
St Bernadette’s Primary School, Larbert
St Francis Xaviers’ Primary School, Falkirk
St Joseph’s Primary School, Bonnybridge
St Mary’s Primary School, Bo’ness
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THE SCHOOL DAY (covid permitting)
Morning
Registration
Period 1
Period 2
Interval
Period 3

Afternoon
08.50 - 09.10
09.10 - 10.00
10.00 - 10.50
10.50 - 11.05
11.05 - 11.55

Period 4
Lunch Time
Period 5
Period 6
Period 7 (Monday only)

11.55 - 12.45
12.45 - 13.25
13.25 - 14.15
14.15 - 15.05
15.05 - 15.55
Covid
In light of our COVID-19 risk assessment, school day timings have been amendedpermitting
to accommodate
split creaks and lunches and are subject to change. These are available on the school information
section of our website. http://www.stmungoshighschool.co.uk/school-information/
ASSEMBLIES
Assemblies are led by a range of teachers and pupils and form part of a programme focusing
on the liturgical calendar and national initiatives such as Anti bullying and Digital Learning. Due
to COVID 19 – assemblies have been delivered virtually in classes.
ABSENCE
On the morning of an absence a groupcall text will be sent to parents to alert them that their
child is not in school. Parents must respond to the text, email a note of explanation or
telephone whenever a pupil is absent, even for one day. This practice keeps us in contact
with parents and enables us to deal with any possible incidents of truancy.
If a child is likely to be absent for several days, parents should notify the school, otherwise
contact may be made via our Pastoral Staff. Our Pastoral Staff will monitor any attendance
concerns and follow the attendance policy within our school.
LATECOMING
School starts at 9.00am. If pupils arrive late, they must enter their names in the “Late Book”,
kept at reception and monitored by the School Leadership Team.
Cases of persistent late-coming will be drawn to the attention of parents and are monitored
by Pastoral Staff. Persistent late-coming and poor attendance may also affect attendance at
school events such as dances and trips.
GENERAL SUPERVISION
Before school begins supervision is very limited, therefore pupils should arrive at the correct
entrance as near to the school start time as possible. During intervals staff supervise the
children. In addition the Headteacher and Janitor are on call to cope with any difficulties which
may arise. There is always access to the building and the children are made aware of this.
For further information on these arrangements, please contact the school.
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PASTORAL SUPPORT
The Pupil Support System in St Mungo’s High School is designed to cater for the curricular,
personal, vocational and spiritual needs of all young people who attend the school.
The main aspects of this System are as follows:
CURRICULAR
 Ensure that each young person is aware of the various curricular pathways available.
 Assist and advise each young person to select the appropriate course of study in line with
their career choices.
 Monitor the progress of each individual student and advise on next steps.
PERSONAL
 Be aware of each young person’s strengths and weaknesses.
 Help each young person to deal with personal aspects of his/her life.
 Help each young person to develop into a responsible, mature citizen.
VOCATIONAL
 Ensure that each young person is aware of the range of career opportunities available.
 Guide each young person towards the appropriate sources of Careers Information.
 Support each young person in making realistic and appropriate assessment of his/her
abilities and of suitable careers.

SPIRITUAL
 Offer opportunities for each pupil to develop his/her own spiritual needs.
 Fully engage our young people in the formation of their Catholic faith.
 Develop understanding of all faith and mutual respect for everyone’s beliefs.
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PASTORAL SUPPORT
Pastoral Support is organised into a vertical system which ensures that each young
person will be under the care of the same pastoral house team throughout his/her
school career. Moreover, each member of a family will have the same specialist
pastoral team. This will make contact with the school much easier for parents and
parents can be assured that this house team will have the responsibility of caring for
the curricular, personal and vocational guidance of every young member of the family
attending St Mungo’s High School.

There are 6 Houses in the school. The Houses are as follows:

S1

Andrew
Ford
Beveridge

Kentigern
Alison
Mackay

Margaret
Jane
Palencarova

Ninian
Alison Rollo

Columba
Catherine
McKelvie

Ogilvie
Sarah
McLeary

Tina Beer
S2

Andrew
Sharon
Downie

Kentigern
Sharon
Downie

Margaret
Jo Cleland

Ninian
Jo Cleland

Columba
Jacqueline
Pollock

Ogilvie
Jacqueline
Pollock

S3

Andrew
Ford
Beveridge

Kentigern
Alison Mackay

Margaret
Jane
Palencarova

Ninian
Alison Rollo

Columba
Catherine
McKelvie

Ogilvie
Sarah
McLeary

S4

Andrew
Sharon
Downie

Kentigern
Sharon
Downie

Margaret
Jo Cleland

Ninian
Jo Cleland

Columba
Jacqueline
Pollock

Ogilvie
Jacqueline
Pollock

S5/6

Andrew
Sharon
Downie

Kentigern
Sharon
Downie

Margaret
Sarah
McLeary (S5)
Jo Cleland (S6)

Ninian
Jo Cleland

Columba
Jacqueline
Pollock

Ogilvie
Jacqueline
Pollock

Communications regarding your child’s curricular and personal progress which will
include issues regarding your child’s performance in class and homework, as well as
his/ her effort, attitude and behaviour should be referred to your child’s Pastoral
Head/Teacher or Year Head.
Please note that brothers and sisters will be in the same HOUSE and so have the same
HOUSE TEAM working with them.
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PUPIL SUPPORT
Primary to Secondary Transfer
Children are taken to visit their secondary school in preparation for the move from Primary
7 to First Year. Each cluster of schools (i.e. the secondary school and its associated
primary schools) makes its own transition arrangements. Generally, there is a
programme of activities for pupils in classroom relating to their secondary subjects.
Sporting and social activities may also be planned. Pupils, therefore, become familiar with
the new school, their new teachers and their new classmates.
Secondary teachers of PE and Music regularly visit primary schools to support the
teaching of these subjects. Most secondary schools also have an information evening for
parents of Primary 7 children at which they can gain information about uniform,
lunchtime arrangements, school clubs, etc. In light of COVID-19 this may have to take
place virtually.
St Mungo’s Transition
Pupil Support staff will visit our associated primary schools from P6 to work with pupils
and staff as part of our Primary Transition Programme. This allows staff to identify and
discuss additional support needs and to ensure the correct support is in place. P7 pupils
will spend a few transition days visiting their classes and taking part in school activities
such as extra curricular opportunities, teambuilding, meeting their pastoral teacher and
sporting events. An initial visit would normally take place in November as part of Catholic
Education Week and then a longer visit takes place in the summer term. These
arrangements may have to be virtual depending on COVID-19.
Enhanced transition support is also normally available in the Spring term and also as part
of a summer programme.
Pupils are also prepared to leave school to move onto a positive destination at
further/higher education, training or employment. Pupils are engaged in planning and
discussion with their Pastoral Head and Year Head on curriculum choices and career
planning. Pupils will have access to support from Skills Development Scotland
throughout their time at school or from local SDS offices.
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Pupils with Additional Support Needs
Secondary school Pastoral staff and Support for Learning teachers make visits to the Primary
6/7 classes to get to know the children and their needs, including any Additional Support for
Learning Needs. Visits by Support for Learning staff sometimes take place as early as Primary
6 to help with additional arrangements for those children for whom the move to secondary
school may present particular challenges. For further advice please contact Ms Anne-Marie
Jess, Depute Head Teacher for Pupil Support.
Moving to the denominational secondary school
Children who are baptised Catholic
With the exception of some pupils at St Patrick’s PS pupils who are in Primary 7 in denominational primary schools (Sacred Heart PS, St Andrew’s PS, St Mary’s PS, St Francis Xavier’s PS
and St Joseph’s PS) move to St Mungo’s HS.
Pupils in Primary 7 at St Patrick’s PS and who live in Banknock or Dennyloanhead are generally
expected to attend St Mungo’s HS while those living in Denny are expected to attend
StModan’s HS in Stirling. Parents who are uncertain as to which of the two secondary schools
their child will attend should contact St Patrick’s PS. Alternatively, they can consult Falkirk
Council’s website at https://www.falkirk.gov.uk/maps-local/schools-education/nd-primary-school-catchments.aspx
where they can insert their home postcode to identify the catchment school.
Children who are non-Catholic
Parents of non-RC baptised pupils who were enrolled through a Placing Request at a denominational primary school must submit a further Placing Request if they wish them to transfer
to St Mungo’s High School. These pupils are, otherwise, automatically entitled to transfer to
their catchment non-denomination secondary school.
Moving between denominational and non-denominational schools
Parents who intend to send their children to St Mungo’s HS from a non-denominational primary school or from a Catholic primary school to their catchment non-denominational high
school should make known their intentions both to the primary school and the secondary
school as soon as possible. This enables the necessary transfer arrangements to be made.
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PLACING REQUESTS
As a parent, you have the right to make a Placing Request for your child(ren) to be educated
in a school other than the local school. Applications for Primary 1 and Secondary 1 Placing
Requests to commence school in August will only be accepted following the publication of an
advert in the local press inviting applications in early December.
Every effort will be made to try to meet parental wishes, but you should note that it is not
always possible to grant every Placing Request. You should also note that a successful Placing
Request for one child does not guarantee a successful one for another child. A parent could,
therefore, end up with children attending different schools.
Primary 1 children must also be enrolled at the catchment area school on the appropriate
Enrolment Form whilst awaiting the outcome of their Placing Request Application.
If the Placing Request is granted, the child’s enrolment at the catchment school will
automatically be withdrawn by Children’s Services.
Placing Requests can only be approved when there are sufficient places remaining in the
class after all catchment area children have enrolled and if staffing and accommodation at
the school are able to meet the numbers of Placing Requests at that school. Children’s
Services will also reserve places in a class for catchment pupils they expect to move into the
area during the school year.
If more Placing Requests are made for admission to a particular school than places available,
these Requests will be prioritised according to Falkirk Council’s Admissions Policy and requests accepted and refused accordingly.
Online placing request applications can be made via the Council’s website
www.falkirk.gov.uk/placingrequests. Written application forms are available from all schools
and from Children’s Services. Written applications must be returned to the Director of
Children’s Services, Sealock House, 2 Inchyra Road, Grangemouth, FK3 9XB. Placing request
for Primary 1 and Secondary 1, commencing in the next school session, should be made by
the 15th March each year. Reponses will be issued no later than 30th April.
Your Placing Request will be considered against a set of criteria which is set out in the
Council’s priorities for admission.
Any Placing Requests received after the 15th March for Primary 1 and Secondary 1 will not be
considered in the first round of Placing Requests. Parents / Carers will be notified of the outcome of their request within 8 weeks of receipt.
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CONTACT WITH THE SCHOOL
Parents/Carers may require to contact the school about a child’s absence. This can be done
by telephone, email or letter. It will be the normal practice of the school to contact parents/
carers on the first day of absence to obtain an explanation of absence. If an absence is
unexplained after three days, the school will send out a standard enquiry letter.

POSITIVE BEHAVIOUR MANAGEMENT
A partnership between the school and family is necessary to ensure the best possible
standards of pupil conduct. The ethos of a school is a major factor in establishing and
maintaining high standards of behaviour and discipline. Our focus is on respect for the
individual and an acknowledgement that each individual has rights and responsibilities. A
strong sense of com- munity and a high level of co-operation among staff, pupils and
parents are fundamental to a positive school ethos. Early involvement of parents in support
of the school is a major means of developing satisfactory levels of discipline.
We try to make a difference to children’s behaviour by setting out clear expectations and
specifying rewards and sanctions. By recognising and rewarding ‘good’ behaviour and dealing
with ‘bad’ behaviour we promote good discipline and enable a better and safer learning
environment for our pupils.
Setting our expectations
We provide a clear set of expectations which help to define our school ethos and which focus
on working together to help pupils to be successful, responsible, safe and healthy. The
agreed expectations are displayed in classrooms and around the school to remind everyone
of what they are.
Restorative Approach To Bullying Behaviour
Whilst many believe that children who display bullying behaviour should be punished, it is
widely accepted that this type of response can at times be ineffective, and make the situation
worse.
The adoption of restorative approaches is evidenced to be a more effective response than
traditional methods. Pupils are given the opportunity to accept responsibility for their
actions, recognise the harm done and are supported to find restorative responses to the
harm they have caused.
There are times where sanctions are appropriate; exclusion is seen as a last resort and carried out
when incidents fall within the legislation criteria.
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CURRICULUM FOR EXCELLENCE
Bringing learning to life and life to learning
Curriculum for Excellence aims to raise
standards for all pupils 3-18. The goal is to
prepare our children for a future they do not
yet know and equip them for jobs of tomorrow
in a fast changing world.
Glow, Scotland’s unique, world leading, online
network, supports learners and teachers and all
pupils across the country have access to Glow.
Pupils will access Glow from S1-6 and a username
and password will be issued. Teachers and pupils use Microsoft OneNote/Teams through
GLOW. We are the only school in Scotland to have been awarded Microsoft Showcase
School status and we were highlighted as a centre for good practice in the Scottish
Government’s Digital Learning and Teaching Strategy for Scotland (2016).
Teachers and practitioners will share information to plan a child’s ‘learning journey’ from 318, helping their progression from nursery to primary, primary to secondary and beyond,
ensuring each transition is smooth. They’ll ensure children continue to work at a pace they
can cope with and with challenge they can thrive on.
Curriculum for Excellence balances the importance of knowledge and skills.
Every child is entitled to a broad and deep general education, whatever their level and
ability. Every single teacher and practitioner will be responsible for the development of
literacy, numeracy and health and wellbeing from Early Level through to Senior Phase.
Curriculum for Excellence develops skills for learning, life and work, bringing real life into the
classroom, making learning relevant and helping young people apply lessons to their life
beyond the classroom. We are focusing on communication
skills, thinking skills and working with others. It links
knowledge in one subject area to another helping make
connections in their learning. It develops skills which can
enable children to think for themselves, make sound
judgements, challenge, enquire and find solutions.
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Ultimately, Curriculum for Excellence aims to improve our children’s life chances, to nurture
successful learners, confident individuals, effective contributors, and responsible citizens,
building on Scotland’s reputation for great education.

Learning to Achieve – is our core educational policy. It describes in detail how Curriculum for
Excellence will be delivered in our educational establishments. We use Learning to Achieve
along with the national guidance to monitor, develop and improve outcomes for children and
young people.
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Curriculum for Excellence - Learning to Achieve
Learning Entitlements
In addition to the entitlements of Curriculum for Excellence our education provision will
reflect local needs and circumstances. Therefore, at different stages of their education, our
learners will have opportunities to:















Link aspects of their learning to the local environment and its heritage
Participate on a residential experience where possible
Participate in arts, sports and cultural events
Participate in environmental projects
Participate in a community project
Participate in outdoor learning experiences
Access appropriate technology
Be consulted on and contribute to the decision making process in school
Experience work based learning
Develop collaborative, social, leadership and other life skills
Access academic and vocational learning experiences
Access learning experiences designed and / or delivered by relevant partners
Reflect upon and be pro-active in planning and making choices about their own learning
Engage with learners in other countries and demonstrate knowledge of their culture

How can you help?
By law, you must make sure your child receives education. As a parent, you can help your
child by:





making sure your child goes to school regularly;
encouraging and supporting your child with any homework given;
showing that you are interested in how your child is getting on at school;
encouraging your child to respect the school and the whole
school community; and being involved in
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OUR CURRICULUM
As a Catholic school we seek to promote sound Christian values. We do this through a
programme of Religious Education, through assemblies, liturgical experiences and by
providing opportunities for pupils to attend Mass.
Through our Personal and Social Education (PSE) programme we seek to help our pupils cope
with the conflicts and challenges they will meet in the wider world. We give instruction within the context of the Catholic Church’s Teaching through the Call to Love programme.

INTERDISCIPLINARY LEARNING (IDL)
Our S1 pupils will be working on YPI (Young Philanthropy Initiative) Project, where they will
use their skills to explore local social issues, local charities which support these issues and will
culminate in a presentation to try and secure £3000 funding for their chosen charity.
IDL is integrated into all learning experiences within our BGE curriculum.
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RANGE OF CURRICULAR PROVISION
We take pride in our provision of a curriculum that is both wide-ranging
and balanced. In our S2 course choice, a copy of which is provided in this
prospectus, we meet the following areas:
Languages
Mathematics
Sciences
Social Studies
Technologies
Expressive Arts
Health and Wellbeing
Religious and Moral Education
After S3, students are not restricted to these curricular areas and have the freedom to
choose which allows for personalisation and choice.
LANGUAGE PROVISION
All pupils in S1 study French and Spanish. In S2, they choose the language they wish to
continue with until the end of their broad general education. Courses in National 4 and
National 5 in French and Spanish are taught in S4. National 5 and Higher French and Spanish
are taught in S5 and S6, and Advanced Higher French and Spanish are offered in S6, although
this varies from year to year according to pupil uptake and may be delivered as part of the
consortia.
As well as developing language skills in the areas of Reading, Writing, Listening and Talking in
Modern Languages, pupils also develop
their presentation and social skills.
Pupils will also learn about French/
Hispanic Culture and film and will have
opportunities to reflect upon and compare their own culture and language. The
department also offers a wide range of
extra-curricular visits and foreign trips to
all students.
.

.
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COLLEGE/CONSORTIA ARRANGEMENTS
In S4 the pupils are given the opportunity to embark on a taster course set up in
conjunction with Forth Valley College.
In S5 and S6 pupils will be given the opportunity to study subjects on offer at other
schools and Forth Valley College that we do not provide. Information on the courses
is provided for pupils when making their option choices. Pupils are interviewed
before embarking on any course out-with the school to ensure the course is
appropriate for them. Entry into course in S4 and S5/6 are confirmed only after
interview with the college.
SUBJECTS STUDIED
Our aim is to provide students with an education that suits their needs and their
potential. The following are some of the subjects currently on offer to students in
St. Mungo’s throughout the different years and at different levels:
ART AND DESIGN
ACCOUNTING
BIOLOGY
COMPUTING SCIENCE
CYBERSECURITY
DRAMA
FRENCH
GEOGRAPHY
HISTORY
MODERN STUDIES
MUSIC (WITH TECHNOLOGY)
MATHEMATICS
LIFESKILLS MATHEMATICS
PRACTICAL ELECTRONICS
PHYSICAL EDUCATION
STUDIES SPANISH

ADMINISTRATION & IT
BUSINESS MANAGEMENT
CHEMISTRY
DESIGN AND MANUFACTURE
ENGLISH
GRAPHIC COMMUNICATION
HEALTH AND FOOD TECHNOLOGY
HOSPITALITY
MUSIC (WITH PERFORMING)
MEDIA STUDIES
PHYSICS
SOCIOLOGY
PRACTICAL WOODWORK
RELIGIOUS, MORAL AND PHILOSOPHICAL
SPORTS LEADERSHIP

Please contact the Headteacher if you would like any further information about the
curriculum within our school.
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ATTENDANCE AND ABSENCE
It is the responsibility of parents of a child of school age to make sure that their child is
educated. Most do this by sending their child to school regularly. Attendance is recorded twice
a day, morning and afternoon.
Absence from school is recorded as ‘authorised’ i.e. it has been approved by the education
authority, or as ‘unauthorised’ i.e. the absence remaining unexplained by the parent.
Please let the school know by letter, email to the school’s generic address or phone if your
child is likely to be absent. If there is no explanation from a child’s parents / carers, the
absence will be regarded as unauthorised.
Please make every effort to avoid family holidays during term time as this disrupts your
child’s education and reduces learning time. In certain extreme situations, the head teacher
can approve absence from school for a family holiday for example, in traumatic domestic
circumstances where the holiday would improve the cohesion and wellbeing of the family.
Please discuss your plans with the head teacher before the holiday. If the head teacher does
not give permission before the holiday, it will be recorded as unauthorised absence. The
head teacher may also exercise discretion when a parent can prove that work commitments
make a family holiday impossible during school holiday times. Normally, your employer will
need to provide evidence of your work commitments.
Absence approved by the headteacher on this basis is regarded as authorised absence.
Parents from minority ethnic and/or religious communities may request that their children
be permitted to be absent from school to celebrate recognised religious and/or cultural
events. Absence approved by the head teacher on this basis is regarded as authorised
absence. Extended leave can also be granted on request for families returning to their
country of origin for cultural or care reasons.
A supportive approach is taken to unexplained absence. However the education authority
has legal powers to write to, interview or prosecute parents, or refer pupils to the Reporter
to the Children’s Panel.
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FREE SCHOOL MEALS AND CLOTHING GRANTS
Some families may be eligible to apply to Falkirk Council for free school meals and / or a
payment towards the cost of footwear and clothing.
You can get more information, and apply online at www.falkirk.gov.uk/fsm. You can also contact 01324 506999, or visit our One Stop Shops or the Advice and Support Hub.
Application Forms for Clothing Grant and Free School Meals including eligibility criteria are
available from Falkirk One Stop Shops or can be downloaded from the Falkirk Council website
– www.falkirk.gov.uk. The forms have to be completed by the parent / carer and evidence of
income received may have to be provided. Please note that an application has to be made
for each school year.
More information or help with completion of the form can be obtained from the Council’s
Advice and Information helpline on 01324 590599.

Medically Prescribed Diets
Parents/Carers with a child/ren on a medically prescribed diet should contact the
Headteacher in order to obtain and complete a prescribed diet referral form. The Schools Meals
Service will only accommodate a child/ren with a medical referral supplied by their G.P.
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SCHOOL UNIFORM
Parents are asked to co-operate with the school in encouraging their child to follow the
school’s dress code.
All schools have a dress code, which includes the school’s policy on uniform. The wearing of
uniform is encouraged as it helps to :
 develop a school community spirit
 improves school security by making non-pupils more easily identifiable
 allows pupils to be easily identified when out of the school, e.g. on trips
 enhances the school’s reputation within the community; and minimises rivalry and bullying
amongst pupils that can arise from, for example, the wearing of designer clothing.
The school’s dress code has been agreed in consultation with parents, pupils, staff and the
Parent Council. This consultation has ensured that the dress code meets the needs of the
school community, allows pupils to participate in all aspects of school life and is age
appropriate. The uniform consists of:
Green blazer, school badge and tie
Green pullover, hoodie or cardigan with school badge
Black trousers or skirt
White shirt or blouse
Black shoes or black boots. No trainers
The appropriate clothing and footwear for PE is a T-shirt, shorts and gym shoes with nonmarking soles. These are necessary for health and safety reasons and your co-operation is
requested to ensure that pupils are equipped to participate in the PE lessons.
Please ensure that all items of clothing are clearly labelled, particularly ties, sweat shirts and
PE equipment, which are often lost. A protective apron or an old shirt should be worn for art
and craft activities. Please help the school and the education authority by making sure that
pupils do not bring valuable or expensive items of clothing to school.
In certain circumstances, appropriate clothing will be necessary for school activities for safety
reasons, e.g. in games areas, science laboratories and technical workshops; this extends to
the wearing of suitable footwear and even, on occasion, to the length of pupils’ hair and the
wearing of jewellery and earrings.
Offensive clothing such as T-shirts or other items featuring inappropriate language or
illustrations is not permitted. Football colours are also inappropriate as they can lead to
incidents of rivalry.
If you have any queries regarding the school’s dress code, please contact the Headteacher.
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SPECIALIST CLOTHING AND EQUIPMENT
PHYSICAL EDUCATION KIT
All pupils are expected to take PE. A parental note (or medical certificate) must be provided
if a pupil is to be excused from PE.
The PE kit is as follows:
Black shorts or tracksuit bottoms
White top, White socks.
Training Shoes
Leotards are acceptable for gymnastics.
Swimming trunks and swimsuit which do not impair movement in water.
Pupils are encouraged to carry a towel so that they may take a shower after PE. Under no
circumstances should football colours be worn to P.E. as part of kit. Pupils without kit will be
provided with appropriate kit in the short-term to allow them to participate. Even if a child is
not participating in PE they would be expected to get changed into PE kit.
Please see our website for the policy on PE kit and participation.
HOME ECONOMICS
All pupils must supply an apron for cookery lessons.
In cases of difficulty in acquiring aprons, contact be
should made with the Home Economics Department.
TECHNICAL EDUCATION
Since pupils studying this subject often use heavy
equipment and tools, the wearing of sturdy shoes is
essential. Trainers may not be worn on the grounds
of Health and Safety.
SCIENCE
Safety goggles will be issued for these classes by the school when required.
MATHEMATICS
Pupils advancing through the school will require a
calculator. There is no need to purchase an expensive model; sometimes a calculator can be
too complex for a pupil to handle. A teacher will readily advise on which type is suitable but
models that contain trigonometry functions will be sufficient up to Higher Level.
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Care of Books / Materials
To enable us to provide the best possible education for your child, every care should be
taken to look after the school’s resources and facilities. Parents are asked to remind their
child(ren) that all school equipment and fitments should be used with care.
Books and learning resources which are lost or destroyed must be paid for, either wholly or
in part, depending on the age of the resource. Any loss of school or Council property should
be reported immediately to the school .

Wet Weather Arrangements
In wet weather pupils are allowed into school during breaks and at lunchtime. However, as
supervision during these periods is limited, it is especially important that they exercise good
behaviour. Children having school lunches may remain in school during wet weather but,
again, supervision is limited.

Equality
The council is required to work towards advancing equality of opportunity for all people and
to foster good relations between people. The council is committed to eliminating
discrimination on the grounds of race, sex, disability, sexual orientation, religion/belief, age,
marriage or civil partnership, transgender status, pregnancy/maternity or poverty.
Children’s Services has a range of policies and procedures to address equalities issues specific
to education to enable us to fulfil these duties. In addition to this all education
establishments have a responsibility to report incidents of prejudice-based bullying.

English as an Additional Language
The Council provides a support service of teachers of English as an additional language. The
teachers visit schools to work with those bilingual pupils who require assistance in
developing English language skills

Mobile devices
Parents provide their children with mobile devices for a variety of
reasons, including supporting learning and for personal safety. It is
the right of parents to allow their child to have a personal mobile
device in school. However, if devices are brought to school there
must be a clear understanding that the individual pupil is
responsible for the care and usage of their device(s). St Mungo’s is
a Digital skill and will use technology both in school and with home
learning.
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TRANSPORT FOR PRIMARY AND SECONDARY SCHOOL CHILDREN
(EXCLUDING PLACING REQUESTS)

Free school transport is provided to and from your home address to your child’s
catchment school if they are distance entitled. Falkirk Council operate a more
generous distance entitlement policy than required by law.
Distance entitled children are:

All children under 8 years of age who live one mile or over from their
catchment school by the nearest available safe walking route*.

All children over 8 years of age who live two miles or over from their catchment
school by the nearest available safe walking route*.
*Note – a “safe walking route” assumes that the pupil is accompanied by a responsible adult.

Concessions, details of times of operation, criteria and application forms are available
from the Transport Planning Unit within Falkirk Council. Tel: 01324 504724 / 504966.
PICK UP POINTS
Where home to school transport is provided, some pupils will require to walk a
reasonable distance from home to the transport pick-up point but this should not
exceed the authority’s agreed limit of 1 mile.
It is the parent's responsibility to make sure that their child arrives at the pickup
point on time and behaves in a safe and acceptable manner while boarding,
travelling in and leaving the vehicle. Children who misbehave can lose their right to
home to school transport.
Buses are provided for pupils travelling from Bo’ness, Bonnybridge, Grangemouth,
Larbert and Polmont. They arrive at the school and leave from the school Bus Bays.
BUS TRAVEL
Parents should note that, if any pupil intends to travel to or from school outwith the
contract bus hours, that pupil should obtain from the School Office an extension
voucher which, WITH A VALID SEASON TICKET, will permit a pupil to travel by First
Edinburgh buses.
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MEDICAL SERVICES
We have a medical attendant in school from 08.50a.m. until 2.30 p.m. each day
to deal with minor medical problems that arise. In cases of emergency, pupils will
be taken to hospital and parents will be notified immediately. It is therefore very
important that the school is in- formed of contact numbers.
Please note that, if children are unwell, they should be kept at home under
supervision. Occasionally pupils arrive at school clearly unfit for lessons, and are
thereby subject to serious and unnecessary discomfort.
Parents are asked to inform us, in confidence, of any health problems that their
child has developed.
The school has a medical room which may be used by pupils under supervision if
they feel unwell. If a pupil feels unwell they should inform their teacher and they can
be sent to the medical room. If it is considered necessary you or your agreed contact
will be informed and asked to take your son or daughter home.
The school medical officer or other medical personnel visit the school on a regular
basis. When any routine medical or dental inspections are to be carried out you
will be informed in advance so that you can be present if you wish.

27

“Let Christ Shine Through You”
Active Schools
Active Schools are now part of Falkirk Community Trust. Active Schools aims to
provide more and higher quality opportunities to take part in sport and physical
activity before, during lunchtime and after school, to develop effective pathways
between schools and sports clubs in the local community.
Active School co-ordinators work with primary, secondary and additional support
needs schools to increase the number and diversity of children and young people
participating in Active Schools activities. In Falkirk there are 8 cluster schools that
co-ordinators work with to provide clubs, events and coach education training,
For further information please con- tact 01324 590952.
ww w.falkirkco m munitytru st.org/sport/ac tive-schools

Planning Children’s and Young People’s Learning
Practitioners use a variety of approaches to make use that pupils understand the
purpose of their learning and are clear about how to be successful. A variety of
planning approaches are used to ensure that experiences are progressive, skills –
focused and meet pupils learning needs. Often individual’s targets help pupils to assess
their own learning.
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LEARNING FROM HOME
Pupils are given homework to support their learning and to encourage them to become
more organised and self-supporting in their learning.
Homework can arise from all curricular areas,
and may include written, oral or practical
activities. The tasks should be interesting,
worthwhile and challenging for the child.
Parents are encouraged to help pupils with their
home- work as a means of keeping them up to
date with the work of the class and the child’s
progress and to pro- mote partnership between
the school and parents.
Homework provides an opportunity to consolidate what has been learned in class,
and makes you aware of what your child is learning. Homework is also an integral
part of school
work. Parental interest and co-operation in ensuring homework is undertaken is
appreciated. The school encourages parents to sign each homework task.
In St Mungo’s High School, we believe that the habit of independent study at home is
very important. It gives each pupil a discipline which will be very helpful as he or she
move through the school and also in later life but it is important that this habit
begins as early as possible in a young person’s school career. We would ask that
parents take an active interest in their child’s homework and try to provide a
suitable place within the home for the work to be done.
The amount of homework will vary from year group to year group, from subject to
subject and from to pupil. Moreover, the nature of homework will vary from time
to time and will include reading, projects, investigations, redrafting of writing and
even completing work started in school. Whatever the work assigned, it is
important that our young people always give of their best. It does appear from
research that those pupils, who conscientiously do homework, are more successful
in their assessments and external examinations.
To support pupils we organise SUPPORTED STUDY classes to raise attainment and aid
approach for the SQA examinations. We have noticed an improved examination
performance of those who attend these classes.
Digital Learning is a big part of our school learning. Many homework activities may
incorpo- rate research or access to programmes such as GLOW or OneNote/Teams.
If your child does not have access to ICT at home please let us know and alternative
arrangements can be put in place.
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ASSESSMENT AND REPORTING
Effective assessment practice within schools and establishments includes:


Learner involvement in setting personal targets and next steps



On-going self-evaluation by learners, staff and school leaders



Identification of strengths and next steps



A range of approaches to assessment



A variety of evidence gathered informally on a day to day basis or
formally at certain points throughout the school year



Consideration of data analysis and
performance information Moderation of
standards using Education Scotland
Benchmarks

Achievement of a Level & Scottish National Standardised Assessments
(SNSA): Learner’s progress is defined within the following levels:
Level

Stage

Early

Pre-school and P1 however may be later for some

First

Third & Fourth

To the end of P4 however may be earlier or later
for some
To the end of P7 however may be earlier or later
for some
S1 – S3 however this may be earlier for some

Senior Phase

S4-S6 and college or other means of study

Second

Achievement of a level means that the learner has achieved a breadth of learning
across the curriculum area and has met the appropriate benchmarks; that they
have responded consist- ently well to the level of challenge in their learning and
can apply what they have learned in new and unfamiliar situation.
From August 2017, National standardised assessments have been introduced to
all schools across Scotland in aspects of reading, writing and numeracy, for all
learners in P1, P4, P7 and S3.
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These assessments sit alongside a wide range of other evidence including ongoing
classroom assessment of all aspects of literacy and numeracy. They cannot be used
alone to confirm judgements of achievement of a level.
Finding out about your child’s progress
Parents and carers can find out about their child’s learning through:


attending parents’ information evenings (once per year)



discussing progress with Faculty/Pastoral Heads and school managers by
appointment



attending open evenings and/parent seminars including (one per year)



social media updates from the teacher and/or school



pupil summary reports: 2 tracking reports and 1 full report

Pupil Summary Reports are delivered to parents via email Pupils have an
opportunity to reflect on their report during their PSE lesson and parents are
encouraged to return any comments to the school. These reflections and action
plans form part of the profiling process for pupils. These dates will be available on
the school calendar as well as reminders via twitter, text message and the school
app.

Raising Attainment
Monitoring performance and using the resulting information to secure improvement
is an important part of the work of head teachers, school staff and officers within
Children’s Services. Head Teachers regularly track pupils’ progress at meetings with
each teacher to ensure that progress is maintained and to identify effective
strategies progress when necessary
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COMMUNICATION WITH HOME
From time to time you will receive important and routine communications from the
school via variety of methods (email, group call, social media etc.). Parents are also
encouraged to check their child’s schoolbag for these communications. Enquiries of
any kind should be ad- dressed to the Head Teacher in the first instance.
The school organises information seminars and parents’ evenings for each year group.
The information seminars last one hour while the reporting meetings last 2.5 hours.
The seminars usually take place at 6.00pm on the relevant date. The parents’ evening
meetings start at 4.30pm on the relevant dates.
We will send a group call out prior to these events confirming times and dates.
Many subject departments will communicate with parents and pupils via twitter, You
will find links to these from our school twitter @StMungosFalkirk
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Getting It Right For Every Child (GIRFEC)
Taking care of our children's well-being and making sure they are alright - even before
they are born - helps us ensure the most positive outcomes for them later in life. It
gives them the potential to grow up ready to succeed and play their part in society.
Getting it Right for Every Children (GIRFEC) is the Scottish Government’s approach to
improve children’s services. The wellbeing of all children and young people is at the
heart of GIRFEC. Services must work together with children, young people and their
families to pro- vide quick and effective support when it is needed.
Wellbeing
The Getting it Right approach looks at eight areas of 'well-being'. These are
recognised as areas in which children and young people need to progress in order to
do well now and in the future. They allow those responsible for the care and support
of children - including members of their own families - to look at a situation in a
structured way that will help them identify any needs and concerns and plan with the
child and family any action they need to take. The eight well-being indicators are:










Safe
Healthy
Achieving
Nurtured
Active
Responsible
Respected
Included

The approach gives them a common language and a way to gather information about
a child's world, making sure the child is growing and developing, and has everything
they need from the people who look after them both at home and in the wider
community. It also encourages practitioners to think about who else might need to be
involved (for example a teacher might need to contact other professionals to make
sure that an education improvement plan with the child and family was meeting all
the child's needs).
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Named Person
Role of Named Person
All children and young people are entitled to access help or support from the Named
Person no matter where they live or how old they are (up to eighteen years). It
ensures they have the confidence to know that information, advice or support is
there if and when they need it. The Named Person is therefore the identified point
of contact.
The role is generally carried out by a Health Visitor for pre-school children or a
promoted teacher for children and young people enrolled at school. It is an
integral part of existing roles and responsibilities, working within universal services.
The Named Person is also available to other practitioners who may have concerns
about the wellbeing of a child or young person which cannot be addressed within
their own services. Consent to share information, whether being shared with or by
the Named Person, will al- ways be obtained and meaningful discussion will take
place with families to ensure the right support is offered. The exception to this
would be if child protection concern is identified and there is a risk to the child or
young person.
When the Named Person is not available, another member of staff in school will be
able to help. During school holidays an officer from Children’s Services Headquarters
will provide the required advice and support.
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Family Support Service
Across Falkirk there are a number of services who can support children. Young people and
their families from early intervention to more intensive support.
The main aim of these services is to increase the wellbeing of young people and their
families.
Children, young people and their parents may require additional support at different
times in their life e.g. following a bereavement, illness, transition, when experiencing
anxiety, behaviour issues, during or after changes in family circumstances.
Support is tailored to meet the individual needs of children & families, when they need it
and as locally as possible.
Individual or group work can be delivered in school, home or in the community.
A request for support can be made through a member of school staff (named person)
who will be able to talk with you, gather information & your family’s views. This helps
identify the most appropriate service.
Family Support services work in partnership with families, schools and other agencies to
sup- port young people’s wellbeing.
Additional Support Needs
As with all local authority schools in Scotland, this school operates under the terms of
the Additional Support for Learning Act (2009) and its accompanying Code of Practice.
Further details of the policies and procedures can be found on the Falkirk Council
website: http://
www.falkirk.go v.uk/ ser vices/ schools -education/additional -support-needs/ These
procedures have been strengthened through the Children and Young People Act (2014).
Working with other agencies and professionals – for example, Social Work Services,
Educa- tional Psychology Service, National Health Service and parents – decisions are
made jointly with parents, children and young people with regards to the best possible
education to meet the needs of the child within the resources available.
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Support for Pupils
Pupils’ additional support needs will be identified and addressed through the Getting It
Right For Every Child processes. This involves close co-operation between the parent or
carer, the child and the staff in school – they are the core part of the Team Around the
Child. Others involved in your child’s education and well-being will also be part of the
Team, and will help to complete a rounded picture of assessment where appropriate. The
Team will also draw up and review plans to meet the needs identified. Their activities are
co-ordinated by the Named Person, who is responsible for ensuring plans are
implemented and has an overall picture of the pupil’s progress. You will be told who the
Named Person is for your child when they start school. If you believe your child may have
unrecognised additional support needs, your first point of contact should be the child’s
EYO class teacher or guidance teacher.
The school makes provision for pupils with additional support needs throughout their
education: each teacher differentiates the Curriculum for Excellence within their class to
provide educational targets and objectives suited to their age and stage of development.
The school has a Support for Learning Teacher to co-ordinate and organise support for
children the school can allocate s Support for Learning Assistant on a basis of need
exceptional cases.
Disputes and Resolution in Additional Support Needs
Schools and Early Years facilities do their best to support pupils, and are responsive to the
needs of parents, carers and pupils. Nevertheless, problems may arise, and it is important
to deal with these as soon as possible.
In the first instant it is usually wise to contact the school or nursery directly, and if the
matter cannot be satisfactorily resolved, they may call on the services of some of centrallybased staff – the Additional Support for Learning Adviser, the Educational Psychologist or
the school’s attached Team Manager. Children’s Services also commission independent
mediation through Children in Scotland. Their services, called Resolve, may be arranged by
the Additional Support for Learning Adviser, or accessed directly by parents on
0131‑222‑2456.
Parents, carers and children with additional support needs can also seek independent
advice and support through:
Enquire – the Scottish advice and information Service for additional support for learning:
www.enquire.org.uk, 0345 123 2303
Scottish Independent Advocacy Alliance; www.siaa.org.uk, 0131‑260‑5380
Take Note: National Advocacy Service for Additional Support Needs (Barnados in association
with the Scottish Child Law Centre) www.sclc.org.uk, 0131‑667‑6633.
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Educational Psychology Service
Educational Psychologists work in collaboration with teachers, parents and other
profession- als to support children and young people with their learning and general
development, and to make the most of their lives, particularly in educational settings.
Every school and pre-five establishment has a link Educational Psychologist who
provides consultation, assessment intervention, training and project work.
The school must obtain the agreement of parents and, where appropriate, the pupil
before involving the Educational Psychology Service. Further information is on the
website https://blogs.glo wscotlan d.org.uk/ fa/ epser vic e
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OUR RELIGIOUS COMMUNITY
In St Mungo’s High School we accept wholeheartedly
that Religious Education is an integral part of the
educational experience of all our young people.
Schools have a statutory duty to provide opportunities
for Religious Instruction in the timetable. This aims to
promote a knowledge of the Christian and other faiths
and encourage children and young people to develop
enquiring minds through investigating spiritual, moral
and philosophical issues.

We are fortunate in that we enjoy the support of the parishes and the school. In addition,
the school has a Religious Education Department with a complement of four full time
members
of staff.
With the co-operation of the chaplain, the RE Department and all members of staff, the
school offers a full well-organised programme of Religious Education to all our pupils.
Ultimately, pupils in the upper secondary school can gain a qualification through the study
of Religious, Moral and Philosophical Studies at Higher Level. These courses further develop
young people’s skills in logical thinking, methodical enquiry and ways of expressing ideas
effectively. Senior pupils can also volunteer for a CARITAS award.
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ST. MUNGO’S AS A CARING COMMUNITY
“If I have the gift of prophecy and can fathom all mysteries and all knowledge, and if I have
a faith that can move mountains, but have no love, I am nothing.”
St. Paul, Corinthians.
Development of Pupils' Spiritual, Moral, Cultural and Social Values

The school is committed to supporting the development of its pupils as whole people
and as a result, wishes to encourage their holistic wellbeing.
Mental, social , emotional and spiritual wellbeing is supported in the following ways;

Creating a school ethos which, in every way possible, gives value to these aspects
of development, especially by providing an overall atmosphere that is both
caring and challenging and which provides opportunities for exercising rights and
responsibility.

Ensuring that staff and adults in the school acts as positive models for pupils.

Providing opportunities for members of the school community to come together
as a
whole to reinforce common values.

Providing rich opportunities across all areas of the curriculum to develop
mental, so- cial and emotional wellbeing.

Taking every opportunity within the curriculum and across the under work
of the school to celebrate diversity and promote equality
RELIGIOUS OBSERVANCE
Mass is celebrated every Thursday in our School Oratory. There is Mass for the whole
school on Holy days of Obligation and other special occasions. Our school day begins
with our school prayer courtesy of the School Radio Station and our entire ethos
focuses around our school motto Let Christ Shine through you.
Our pupils are encouraged to “Let Christ Shine” through caring for others by becoming
involved in a range of groups assisting with children who are less fortunate than
themselves.
We consider that this caring aspect of our school programme lays the foundations of
our school ethos. The successes we have achieved, we would maintain, spring from
an ethos where every person is valued.
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Each Friday we have a charity collection the proceeds of which have provided help for the
homeless, famine victims, children in need and many other good causes. This year the school
community raised £8,000 to support the family of one of our pupils who was very ill with
cancer.

CATHOLIC EDUCATION COMMISSION SCOTLAND
While recognising the right of parents to withdraw their children from religious education
and religious observance in schools, (as enshrined in the Education Act 1980 and the Scottish
Office Circular 6/91), we expect parents who choose to send their children to a Catholic
School to recognise the implications of that decision. It would therefore be in unusual
circumstances that such parents would request to withdraw their children from religious
education and religious observance in a Catholic School.
Parents who wish to exercise their right to withdraw their child from religious instruction
and/or observance are encouraged to initially discuss their intention with the Headteacher
prior to making their decision known to the school in writing.
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EXTRA CURRICULAR
ACTIVITIES
Many of our pupils participate in various teams and clubs.
Currently we have 60 clubs on offer both at lunchtime and after school. These include
foot- ball, Table Tennis, Volleyball, Aerobics, Basketball, Film, Chess, Justice and Peace
Group, Duke of Edinburgh Award Scheme, Drama Club, Traditional Music Club and a
Radio Club.
A full timetable of clubs can be accessed via our school webpage.

PUPIL VOICE
St Mungo’s is host to a Pupil parliament which was set up to give the pupils a voice in the
school and allow their thoughts and views to be heard. There are currently three
committees with representation from all year groups. The committees are Our School:
Community and environment, Learning and teaching, including Digital Learning and
Achievements including recognition.

COMMUNITY SERVICE
We are very much aware of the larger community out-with St. Mungo’s. Our pupils and
staff organise the distribution of food parcels to the needy and the elderly at Christmas
through our work with the St Vincent De Paul’s (SVDP) group.
The school over a number of years has raised extensive funds for a wide range of
charities including Save the Children and Scottish Catholic International Aid Fund (SCIAF).
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PARTNERSHIP WITH PARENTS
St Mungo’s High School Parents Council
Parents are welcomed to be:

involved with their child’s education and learning;


be active participants in the life of the school; and



express their views on school education generally and work in partnership
with the school.

All parents / carers are automatically members of the Parent Forum at this school.
As a member of the Parent Forum all parents can expect to:

receive information about the school and its activities;


hear about what partnership with parents means in our school;



be invited to be involved in ways and times that suit you;



identify issues you want the Parent Council to work on with the school;



be asked your opinion by the Parent Council on issues relating to the school and the
education it provides;



work in partnership with staff; and



enjoy taking part in the life of the school in whatever way possible.

Parent Councils are the formal representative body for parents / carers with children
attending school. Parent Councils are different in each school to enable them to meet
the needs of parents / carers locally.
The Parent Forum decides how their representatives on the Parent Council are chosen
and how the Parent Council operates. Parents / carers are encouraged to volunteer
or put them- selves forward to be chosen as representatives of the Parent Council if
they wish.
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The main aims of the Parent Council are:








To support the school in its work with pupils
To represent the views of parents
To promote contact between the school, parents, pupils, providers of nursery
education and the community
To report to the Parent Forum
To be involved in the appointment of senior promoted staff
To raise funds for the school for the benefit of pupils (in some schools the PTA/PA
fulfils this role).

Our Current Parent Council Office Bearers







Parent Council chair: Tracey White (Chair)
Vice-chair – John Soje
Church Rep: Jacqueline Thomson
Teacher Rep: Claire Marshall
Councillor: James Kerr
Clerk: Anne Hemfrey

Parentzone Scotland is a unique website for parents and carers in Scotland, from early
years to beyond school. The website provides up-to-date information about learning in
Scotland, and practical advice and ideas to support children’s learning at home in
literacy, numeracy, health and wellbeing and science. Information is also available on
Parentzone Scotland regarding additional support needs, how parents can get involved
in their child’s school and education. Furthermore, the website has details about
schools including performance data for school leavers from S4-S6; and links to the
national, and local authority and school level data on the achievement of Curriculum for
Excellence levels. Parentzone Scotland can be accessed at https://education.gov.s
cot/parentzone.
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ST MUNGO’S PTA
Parent Teacher Association (PTA)
The PTA exists mainly to raise funds for the school. New members are always very
wel- come - please contact the PTA at stmungospta@outlook.com if you can help in
any way. They run a 200 club which is their main source of generating income for the
school. New 200 Club Members are urgently needed. Details and a standing order
mandate are available in the parent section of the school website. You can also follow
the PTA on Twitter : @stmungospta1
Fund raising activities and a popular race night are among the activities of our PTA. We
have been indebted to the PTA for assisting with funding for pupil activities and for
purchasing extra items of equipment.
The PTA offers the school a valuable service. For its successful continuation we urge you
to give it your full support.
Connect (formerly the SPTC) the national organisation for PTAs and PAs in Scotland,
Parent Councils are members too, and it runs an independent helpline service for all
parents. They can be contacted by phone on 0131 474 6199, via website
https://connect.scot/, email on info@connect.scot or write to Connect, Mansfield
Traquair Centre, 15 Mansfield Place, Edinburgh, EH3 6BB.
Parents Welcome
All Falkirk Council schools welcome and encourage parental involvement and
engagement. Research has shown that when parents are involved children do better in
school. We welcome feedback from our parents throughout the year, through parental
evaluation and focus groups. We endeavour to deal with every parental enquiry within
48 hours.
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COMPLIMENTS, ENQUIRIES AND COMPLAINTS
Falkirk Council Children’s Services would like you to be completely satisfied with
your child's education. We encourage feedback on our services from parents,
pupils and members of the public. We are interested in feedback of all kinds,
whether it be compliments, enquiries or complaints. Sometimes, parents/carers
may feel that the services provided are not what they wished for and they may
wish to complain. If you have a complaint about the service provided by the
school, please let us know.
How do I complain? Complaints can be made to schools in writing, by email, on the
telephone, in person or by using the Falkirk Council online complaints form on the
website.
Parents must first consult the school regarding their complaint.
What happens with my complaint? All complaints will now be logged
confidentially on our Customer First online complaints handling system. They will
be monitored exclusively by each school and Children’s Services staff at Sealock
House to ensure any response is within the timescales. This system will enable us
to learn from complaints to prevent similar issues arising in future. We will deal
with your complaint confidentially and as quickly as possible. If we have made a
mistake we will apologise and try to put things right.
How long will it take until I get a reply? Our aim is to respond within 5 working
days to front line complaints, (Stage 1) although issues can sometimes be complex
and the school may need time to investigate them.
What happens next? If your complaint has not been satisfactorily resolved by the
school, it may be eligible for consideration at the second, investigation stage by
Children’s Services headquarters at Sealock House. Complaints will not be
considered by Children’s Services unless they have been first reported to the
school – unless there are exceptional circumstances. Our aim is to respond to
second stage complaints with- in 20 working days.
Who else can help? If you remain dissatisfied after the second, investigation stage,
you can raise the matter with the Scottish Public Services Ombudsman https://
www.spso.org.uk/complain/form/start/ You should also be aware that you have
the right to raise concerns with your local Councillor, MSP or MP.
What else do I need to know?
Please note that schools can only respond to complaints about a service that they
or Falkirk Council provides or a service we have contracted from a third party. The
Council’s complaints handling procedure sets a time limit for making a complaint of
six months from when the customer first knew of the problem
You can find out more about the Council’s Complaint Procedure from the Falkirk
Council website - http://www.falkirk.gov.uk/contact-us/complaints/
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SCHOOL HOLIDAY DATES 2022-2023

46

“Let Christ Shine Through You”
TWITTER
Many of our departments have their own twitter page which will keep you up-to-date
with what is happening in each department as well as important homework and
assessment dates. You will find a link to these via our school page

@StMungosFalkirk
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SCHOOL HEALTH SERVICE
Forth Valley NHS Board has a statutory obligation to provide a health service for all
school- age children in Falkirk District. The aim of the service is to make sure that all
children are in the best possible health to benefit from their education and to provide
the Education Authority with advice about the spread of infections and the promotion
of good health. This service is provided by staff from Forth Valley Primary Care NHS
Trust.
Parents will be given the opportunity to meet the named nurse for the school when their
child starts in Primary 1. This will involve the parents completing a health questionnaire
for the child and requesting an appointment if required. All children in primary 1 and at
other selected stages will be seen to have their height, weight and vision checked. High
school pupils are also offered immunisation and at the appropriate time will be issued
with a form for information and consent. If you have any concerns with your child’s
health, which may affect their education, then an appointment can be arranged with your
named nurse by contacting the department at the telephone number below. School staff
with parental permission can request an appointment with the named nurse at any time.
Hearing is no longer being tested in school and teachers and parents are encouraged to
report any concern about hearing especially in Primary children. The named nurse will
also offer health promotion sessions within the school setting at agreed times with the
school. If you wish further details about the content of these sessions then this is
available by either speaking to the teacher or contacting the named nurse at the
telephone number below.
The school doctor (Community Paediatrician) sees children with Additional Support
Needs or with any significant ongoing medical or developmental conditions affecting
their education. School staff and parents can request a consultation with the school
doctor at any time.
The school dentist carries out dental inspections in Primary 1 and 7, and offers full
treatment facilities for those children not registered with a general dental practitioner.
With parental consent, the school health team can refer a child to other specialists such
as speech and language therapy, chiropody, occupational therapy, physiotherapy etc.
The School Health Service can be contacted at:Area Community Child Health Department, Stirling Royal
Infirmary,
Livilands,
Stirling. FK8
2AU.
Tel (01786) 434059
Fax no. (01786) 434479
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Infectious Diseases
Colds, flu and gastroenteritis are the most common infections affecting children of
school age. It is important that you keep your child off school in the early stages of flu
and while they still have diarrhoea. It is also important that your child understands how
to prevent picking up and spreading such infections. You will be able to get further
advice about good health from staff in your Health Centre or GP Practice.
For advice about early detection and treatment for other infectious diseases eg
chickenpox and mumps, please consult your GP or Nurse.
Head Lice
Head lice are spread through head to head contact at home, while playing or in school.
Regular wet combing of your child’s hair using a head lice detection comb is the best
way to catch this possible problem at an early stage.
The only way to be sure that your child has head lice is to find a live louse. If you find
live lice, get the correct lotion from your doctor, health visitor or pharmacist. Shampoos
and other treatments are not effective.
One treatment is two applications of the treatment lotion, seven days apart. If this is
not followed then re-infection is likely.
Advise family members and close friends that your child has head lice and that they
should check their own hair. Only treat if live lice are found. Don’t be shy about
advising others of this possible problem because you would likely tell family and friends
about other infections which might affect them.
Regular wet combing of your child’s hair with the head lice detector comb is the best
protection as it allows you to detect the condition and then treat it speedily.
Further advice can be obtained from the Health Board head lice leaflet which is
available in all schools and health centres. Education Services leaflet “Frequently Asked
Questions”, which is also available in schools.
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If you would like to discuss your particular concerns, you could speak to:
Ms. Sybil Solomon
Infection Control Lead Nurse
Primary Care Operating
Division Room 1
Microbiology Lab
Falkirk District Royal
Infirmary Westburn
Avenue
Falkirk
FK1 5QE
Tel: 01324 614687
E-mail: sybil.solomon@fvpc.scot.nhs.uk
Clinics
From time to time some children are asked to attend clinics (eye clinics, dentist,
doctor, etc). Please inform the school of these visits and arrange for your child to be
collected if he/she must leave school to attend the clinic.
No child will be allowed away from school during school hours unless accompanied by
a responsible adult or unless written permission to do so has been given by the parent.
Protecting Children and Young People
Education Services have an important role in identifying children who have been
abused or are at risk of being abused.
Falkirk Council has clear procedures for all staff to follow. Headteachers or designated
member of staff are instructed to notify Falkirk Council and Social Work Services when
a member of staff has a suspicion that a child might have been abused or at risk of
abuse.
Social Work Services will make a decision on whether or not an investigation is necessary
and will advise accordingly.
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Medicine administration
The administration of medicines prescribed by a family doctor is undertaken at the
discretion of the Head Teacher but schools are generally happy to co-operate with
parents in doing so. In order to safeguard the health and safety of children, procedures
are drawn up by Falkirk Council Education Services.
When a child is prescribed medication by a doctor or a dentist and parents require the
school to administer this, the relevant request Form should be completed. The MED 1
Form requires parents to deliver the medication to schools for administration by school
staff. MED 4 Form permits pupils to carry and administer medication themselves eg
inhalers.
Prescribed medication should be clearly marked with your child’s name, the date
prescribed, how often it has to be taken and for how long.
Transferring Educational Data About Pupils
The Scottish Government and its partners collect and use information about pupils in
schools (e.g. the number and characteristics of pupils, their attendance, absence and
exclusions, their attainment and their destination when leaving school) to help to
improve education across Scotland. This note explains why we need this information,
how we use it and what we do to protect the information supplied to us.
For more information on the Scottish Government privacy notice see the link below
https://w ww. gov. scot/topic s/ statistic s/ scotxed/ schooleduc ation/ESPrivacyNotic es
Concerns
If you have any concerns about the ScotXed data collections you can email the Head of
Schools Analysis, Mick Wilson, at mick.wilson@scotland.gsi.gov.uk or write to Education
Ana- lytical Services, Area 2D, Victoria Quay, Leith, EH6 6QQ.
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INSURANCE COVER FOR SCHOOL CHILDREN: Public Liability
Personal Injury
Falkirk Council has in force a Public Liability policy which operates in respect of claims
for injury to any school child whilst in the control of the Council or employees, however
the onus is on the claimant to prove that the Council have been legally negligent.

Pupil’s Property
Each session, unfortunately but inevitably, pupil’s property is lost, damaged or stolen
from school. Parents are therefore discouraged from allowing their children to carry
expensive items of personal belongings to the school and are reminded that a standard
household poli- cy can be extended to provide a degree of cover for personal items
taken away from the home. Falkirk Council are not legally responsible for lost,
damaged or stolen items unless specifically entrusted to a staff member.
Any claim made for loss or damage to the property left in the care of the school will
have to be submitted, in the first instance to Children’s Services, and the claim will only
be settled if it is shown that the Council can be held legally liable for the loss.

The Council has in force a Personal Accident Insurance Policy for school children whilst
on an organised trip (both UK and Overseas), under which compensation is payable as
follows:

1. Death
2. Death
3. Permanent / Partial Disability

£10,000 Under 18 years of age
£30,000 18 Years of age and over
Up to £30,000

3. Personal Accident Cover - Educational Excursions
The Council has in force personal accident cover for school children under which
compensa- tion is payable in the circumstances below, irrespective of legal liability.
1. Death

£30,000

2. Permanent Total/Partial Disablement up to £30,000
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Attainment of S4 pupils

2019/20

2020/21

School
99%

VC
92%

School
95%

VC
89%

% gaining level 4 in Numeracy
% gaining level 5 in Literacy

98%
84%

89%
73%

93%
76%

83%
72%

% gaining level 5 in Numeracy
% gaining 5+ awards at SCQF level 3
% gaining 5+ awards at SCQF level 4

75%
98%
95%

62%
86%
82%

44%
95%
92%

54%
82%
77%

% gaining 5+ awards at SCQF level 5

58%

55%

58%

51%

Avg Comp tariff score of lowest attaining 20%

180

102

134

Avg Comp tariff score of middle attaining 60%

340

330

329

Avg Comp tariff score of highest attaining 20%

418

427

420

85
321
430

VC
82%
71%
53%
25%
43%
29%
13%
99
407
890

School
87%
76%
53%
25%
59%
35%
8%
181
509
876

% gaining level 4 in Literacy

Attainment of S5 pupils
% of original S4 gaining level 5 in Literacy
% of original S4 gaining level 5 in Numeracy
% of original S4 gaining level 6 in Literacy
% of original S4 gaining level 6 in Numeracy
% of original S4 cohort gaining 1+ at SCQF level 6
% of original S4 cohort gaining 3+ at SCQF level 6
% of original S4 cohort gaining 5+ at SCQF level 6
Avg Comp tariff score of lowest attaining 20%*
Avg Comp tariff score of middle attaining 60%*
Avg Comp tariff score of highest attaining 20%*

2019/20
School
83%
80%
52%
27%
52%
35%
17%
113
444
881

Attainment of S6 pupils
% of original S4 gaining level 5 in Literacy
% of original S4 gaining level 5 in Numeracy
% of original S4 gaining level 6 in Literacy
% of original S4 gaining level 6 in Numeracy
% of original S4 cohort gaining 3+ at SCQF level 6
% of original S4 cohort gaining 5+ at SCQF level 6
% of original S4 cohort gaining 1+ at SCQF level 7
Avg Comp tariff score of lowest attaining 20%
Avg Comp tariff score of middle attaining 60%
Avg Comp tariff score of highest attaining 20%

2020/21

2019/20
School
85%
76%
64%
33%
60%
47%
34%
378
950
1388

53

VC
84%
70%
58%
29%
56%
42%
26%
404
928
1402

VC
82%
70%
52%
23%
52%
35%
16%
125
470
908

2020/21
School
83%
81%
60%
30%
60%
46%
36%
416
968
1388

VC
82%
73%
58%
28%
57%
43%
28%
358
925
1430
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SCHOOL LEAVERS DATA
2020 / 2021

2020 / 2021
S4 Pupils
% gaining level 4 in Literacy
% gaining level 4 in Numeracy
% gaining level 5 in Literacy
% gaining level 5 in Numeracy

School
95%
93%
76%
44%

VC
89%
83%
72%
54%

All S5 pupils
% of original S4 gaining level 5 in Literacy
% of original S4 gaining level 5 in Numeracy
% of original S4 gaining level 6 in Literacy
% of original S4 gaining level 6 in Numeracy

School
87%
76%
53%
25%

VC
82%
70%
52%
23%

S5 pupils
% of original S4 gaining level 5 in Literacy
% of original S4 gaining level 5 in Numeracy
% of original S4 gaining level 6 in Literacy
% of original S4 gaining level 6 in Numeracy

School
83%
81%
60%
30%

VC
82%
73%
58%
28%
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S4 Pupils
% gaining 5+ awards at SCQF level 3
% gaining 5+ awards at SCQF level 4
% gaining 5+ awards at SCQF level 5

School
91%
84%
27%

VC
68%
59%
28%

S5 Pupils
% of original S4 cohort gaining 1+ at SCQF level 6
% of original S4 cohort gaining 3+ at SCQF level 6
% of original S4 cohort gaining 5+ at SCQF level 6

School
69%
49%
26%

VC
66%
48%
25%

S6 Pupils
% of original S4 cohort gaining 1+ at SCQF level 6
% of original S4 cohort gaining 3+ at SCQF level 6
% of original S4 cohort gaining 5+ at SCQF level 7

School
60
46
36

VC
57
43
28

VC - The virtual comparator is a sample group of pupils from other parts of Scotland who have similar
characteristics to the young people in the school (matched on gender, additional support needs, stage of leaving
school (S4, S5 or S6) and the social context in which they live.
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% of school leavers in a positive destination

Establishment
St Mungo's RC High School
Virtual Comparator
Falkirk
Forth Valley & West Lothian
Collaborative

% of Schools Leavers in a
Year
Positive Destination
2019/20
93.43
2019/20
93.15
2019/20
92.38
2019/20

A range of up to date school data is available to parents via:
h ttps://educati on .gov.scot/p aren tzone
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A STATEMENT FROM THE DIRECTOR OF EDUCATION
Education services throughout Scotland are legally required to ensure that the parents of all P7 pupils in
their area are provided with the under noted statistical information.





Attendance rates and rates of authorised and unauthorised absence
School leaver destinations
School costs
Examination results

Whilst Falkirk Council is happy to provide the requisite information we do have some reservations that
the publication of such raw statistics, without any kind of informed qualifications, can be misleading to
the reader. In particular, they should not be construed as offering any indication of the quality of
education provided in any of our schools.
Quality in education is difficult to measure. Regrettably, the information Authorities are obliged to
reproduce reflects more on the kind of information which can be easily collected and collated and less
on realistic educational comparators.
As far as the four categories of published data are concerned I feel it is worth making the following
general observations:
 Good examination results can never be seen as purely a consequence of a good school or good
teachers. It is widely acknowledged that they are heavily influenced by the socio- economic status of
a school’s catchment area.
 School leaver destinations are also heavily influenced by socio-economic factors including local
labour market factors.
 School costs, produced in a unit cost format, can be grossly misleading and do not reflect the age
and nature of the property or
 Indeed the age or nature of the heating systems within the property which can have such a
profound influence on cost.
 The collation, publication and subsequent comparison of attendance and absence
 statistics has perhaps generated more concern amongst educationalists than any of the other
comparators.
Even Senior Inspectors of Schools acknowledge that there have been “some inconsistencies in the
ways in which data have been recorded”.
I would strongly recommend that any parent concerned about these statistics, or indeed any other
aspect of their child’s education, should arrange to meet their local Headteacher who will be pleased to
discuss any matter likely to affect their child’s educational prospects.
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